
How to avoid plagiarism

1. Use Quotation Marks – exact words from your source need to

appear in quotation marks AND be correctly referenced.

2. Making Notes – Be aware of the language you use in your notes,

avoid using the language of the source. Read the chapter then

make your own notes.

3. Paraphrasing – you must acknowledge the author of the text you

have paraphrased from. Do not attempt to pass off broad content or

ideas as your own.

4. Cite ALL sources used – absence of a source citation could be

seen as an attempt to prevent the lecturer from comparing your

assignment text with that of the actual text. If there is considerable

similarity and the original work is not cited you may have problems

convincing your department that this was not a deliberate attempt at

concealing plagiarism.

5. Collusion – to avoid suspicion you should have any discussion and

sharing of ideas before you start completing the piece of work. Do

not look at anyone else’s work and do not show your own prior to

submission. Electronic devices can now test for linguistic similarity

between two pieces of work.

6. Copying from the Web or purchasing essays – DO NOT DO IT!

Students found to have downloaded or purchased work will risk

ending their college career.

Penalties

Students who have been found to plagiarise will be penalized. The relevant
regulations and procedures will be used to investigate the suspicion of
plagiarism.

This fact sheet has been adapted with permission from the
Leeds Metropolitan University (2003)
‘The Leeds Met Little Book of Plagiarism’
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What is Plagiarism?

Plagiarism is a form of cheating

The Merriam-Webster online dictionary defines the act of plagiarising as:

• to steal and pass off (the ideas or words of another) as one's own

• use (another's production) without crediting the source

• to commit literary theft

• present as new and original an idea or product derived from an existing
source

Plagiarism is not limited to written texts. It includes (but is not

limited to): drawings, diagrams, charts, flowcharts, algorithms,

computer programmes, performance, concepts and ideas.

(DkIT Academic Integrity Policy, 2011)

Common forms of plagiarism are:

1. Copying from a single source, published and unpublished.

A published book A published article The internet

An essay from an essay bank.

A piece of work previously submitted by another student for the same or a

similar assignment.

Copying from a text which is about to be submitted for the same

assignment.

2. Copying from several sources.

A student may copy sentences from a number of sources to form a
paragraph. Although the structure and composition of the work is the
student’s own, the words are not. Therefore, this is plagiarism.

3. Paraphrasing

Putting someone else’s views into your own words – this is one of the grey

areas in plagiarism. To avoid this do the following:

•Do not use only one source

•Acknowledge all sources used

•Take care when taking notes.

4. Collusion

Two or more students work together to produce work that each will then

submit as their own. This can include getting someone else to compose all

or a part of a piece of work, copying all or a part of someone else’s work

with the knowledge of that individual, allowing a student to copy your work

knowing that they will present it as their own.

Some group assignments may require students to work together. Where

the group as a whole gets a mark then it is joint work throughout. If the

group is required to work together at the planning stage but is required to

submit individual assignments the co-operation must end at the point

where the individual piece of work is being compiled. The final submission

must be the student’s own, individual effort.

5. Personation

A student submits work prepared by somebody else as their own. This can

include purchasing essays from essay banks, commissioning someone

else to write a piece of work or asking someone else to sit an examination.


